Notice for the contact person in the partner organisation: 
Please, copy the text below onto the official headed paper of the partner organisation, complete the information requested and return the signed letter to University of _______________. 
The original letter must be submitted to the participant, who will bring it to the University of ____________ but a faxed/scanned copy may be sent in the first instance (fax: +39 ____________________ – e-mail: ______________________________). 
Please delete this notice before completing the letter
LLP Leonardo da Vinci Programme

Project “Southern Universities for Training Harmonization II” (SOUTH II)
 Progetto n° 2013-1-IT1-LEO02-03654/Codice CUP G73D13000230006

Transcript of Work
(to be filled by the Placement Tutor in the Host Organization)
The undersigned (name and surname) ________________________________________hereby declares that the intern (name and surname) ________________________________________

University of ___________________________________________________________________

has completed his/her internship period at below mentioned organization.

Name of the HOST organization, address and country: ……………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Duration of internship: ….............................................

Average number of working hours per week: ..................................

Total amount of hours completed during the internship:…………….

Internship period: from … / ... / … until … / …. / …
(the dates in this document must correspond to the ones declared in the placement certificate)
Activities/tasks carried out:

Job-related skills and competences acquired: 

Language skills and competences acquired:

Computer skills and competences acquired:
Organisational skills and competences acquired:

Other skills and competences acquired:

Overall evaluation of the intern:
Signed on behalf of the HOST organization:

Name and function: _____________________________________

Date and Place: ________________________________________

Signature and stamp: ____________________________________
